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06 yreepapaenun Iopsinka popMHpPOBaHHS H oCyuiecTBJIeHHA
JeATeIbHOCTH TEXHHIEeCKHX pabounx rpynmn

Bo WCIIONHEHHE MOAMYHKTa «r» IyHKTa 4 IIpaBHi onpejencHHs: TEXHOJIOTHH
B KadecTBe HaWIyduleldl JOCTYIHOH TEXHOJIOTHH, a TakKe pa3paboTKH, aKTyaln3aluH
¥ onmybnukoBaHUs WHPOPMAIMOHHO-TEXHUIECKAX CIPaBOYHHKOB MO HAWJIy4IIMM
JOCTYIIHEIM TEXHOJNOTHAM, YTBEP)KIEHHBIX IIOCTAHOBICHUEM TIpasurenscTBa Poccuiickoi
®enepanuu ot 23 nexabpsa 2014 . Ne 1458 «O mopszke ompenelieHrs TEXHOIOIHH B
KayecTBe Hauiydlledl MOCTYNHOW TEXHOJNOTHH, a TAKXKE pa3paboTKH, aKTyalu3aluu M
onmy6nuKoBaHHs ~ HHQOPMAIMOHHO-TEXHHHECKUX CHpPAaBOYHUKOB IO  HaMJIy4ylIHM
JOCTYTIHBIM TEXHOJIOTHIM» (Cobpanue 3aKOHOAATENECTBA Poccwuiickoit ®enepanuu, 2015,
Ne 1, ct. 253; Ne 38, c1. 5284; 2017, Ne 2, ct. 340), npHKa3bpIBaO:

1. Yrepauts mnpunaraembiii  Ilopsmox dopMupoBaHMS W  OCYIIECTBICHHA
JeATeNBHOCTH TEXHUYECKHX pabouuX rpymi.

2. KoHTponb 3a HCNONHEHHEM HAaCTOSINero IpHKasa BO3JIOKUTh Ha IEpPBOro

samectutens Munncrpa Hukutnaa I'.C.

Bpro Munuctpa I'.C. Huxkutux




VTBEPXIEH

npukasoM Munnpomropra Poccun

or/f/Z'Z/W/ZeQZOH r. Ne 558

IIOPAAOK
(opmMupoBaHus M ocylIeCTBIICHAS AeATENLHOCTH TEXHHYECKHX PaGounx rpynn

I. O61ume nonoxxenus

1. Hacrosmuit  Ilopsamox GopMHpOBaHMS W  OCYINECTBAGHHS JeSTENbHOCTH
TEXHH4ECKUX pabounx rpynn (nanee — Ilopsok) onpenenser npasuia ¢dbopmupoBanus u
OCYINECTBICHUA NEATENBHOCTA TEXHWIECKUX pabouMX IpyTHI (Janee — paGodre IPymIIb!).

2. Paboune rpynnsl GOpMHpPYIOTCS Ha BPEMEHHOM OCHOBE H OCYILECTBJISIOT CBOIO
ACATEILHOCTL  TPH  ONpPEJCICHHH  TeXHONIOTHYECKHX IPOLECCOB, 06O0pYI0BaHMS,
TEXHUYECKUX CIIOCOOOB, METONOB B KauecTBE Hamiydlledl TOCTYIHOM TEXHONOTHH IS
KOHKPETHOH 00NlacTM IIpPHMEHEHMs, a TaKkkKe NpH pa3paGoTKe u aKTyalnu3alnuu
MH(}OPMALOHHO-TEXHHYECKUX CIPABOYHUKOB 10 HAMITYYLIUM JIOCTYIHBIM TE€XHOJIOTHAM
(manee — CIpaBOYHHUKH) B COOTBETCTBUH C HACTOALIAM ITopsnkom.

3.PaGoune rpynmel B CBOEH IesATENIBHOCTH pykoBoacTByroTcss KoHcTuTynumeit
Poccuiickoit ®enepanun, henepanrbHbIME KOHCTHTYIHOHHBIMY 3aKOHAMH, denepanbHEIMU
3akoHaMu, akTamu Ilpesunenta Poccuiickoit ®enepaunu u IpaButenscra Poccniickoii
OQenepauuy, HOPMATHBHBIMH  NPAaBOBEIMH  aKTAMH (enepansHBIX  OpraHoB
MCIIOJIHUTENBHOM BJIACTH, & TaKXKe HacTosuM ITopsamkoMm.

4. IloaroToBKy npemnoKeHuil o KaHAUAATYPaM IJIS BKIIOUECHHS B COCTAB pabouunx
Tpyn, KOOPAMHALMIO AEATEIBHOCTH MW OPraHM3alMIO B3aMMOAEHCTBHs paboumx rpymn
C denepanrbHBIMH OpraHaMH HCTIOJHUTENHHON BIACTH H OpPraHu3alHsAMH 110 BOIpPOCaM,
CBA32HHBIM C OIPENICJICHHEM TEXHOJIOTHYECKUX IPOLIECCOB, 000PYOBAHMUSA, TEXHUUECKHUX
CIIoCcO0OB, METOZ0B B KayeCTBe HaWTydmledl JOCTYNHONW TEXHOJOTHMH I KOHKPETHOH
0b7IacTH NpUMeHEeHHs, a Takke C pa3paGoTKoil H aKTyalH3alueld CIpaBOYHHMKOB,

OCYILIECTBIIET Bopo Haniy4mmx NOCTYNHEIX TEXHONOTHit (nanee — Bropo).
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5. OCHOBHEIMH 3a1a9aMH PaGOYHX TPYIIT SBISIOTCA:

a)cbop H aHaIM3 [JaHHBIX, TONYYEHHBIX OT denepalbHEIX  OpraHoB
MCIIOJIHUTENILHOH BJIaCTH, IOCYAapCTBEHHBIX HAy4YHBIX OpraHH3alMuil, HEKOMMeEpPYECKHUX
OpraHu3alui, B TOM 4YHCIe TOCYJapCTBEHHBIX KOPIOpauHii, 9KCIIEPTHBIX OpraHu3aluii,
MPOMBIIINIEHHBIX COI030B (accounauuit), oOGbeaMHeHnit NpeAnpuHEMaTeneii u IPYTHX
OpraHM3alMi, HEOOXONMMBIX I  ONpENeNeHHUS TEeXHOMOTHUECKHX IIPOIECCOB,
000pyNOBaHMS, TEXHHYECKHX CIIOCOGOB, METONOB B KayecTBe HaWJIyduied HOCTYIHOM
TEXHOJIOTHH;

6) pa3paboTKa IPOEKTOB CIPAaBOYHUKOB U aKTyaJIM3alMs CIIPaBOYHHKOB;

B) paspaboTka HH(GOPMALMOHHOrO IepedHs IIPUMEHAEMBIX TEXHOJIOTMH H
noKa3aTeNneil (COBOKYNHOCTH CBENEHMil, CONEpKAIUXcs B IIDOEKTE CHpPaBOYHHKA,
OTIMCBIBAIOLINX TEXHOIOTHYECKHE IPOLIECCHl, 000pYIOBaHHE, TEXHHYECKHE CIIOCOBBI H
METO/IbI, a TaKke MHPOpMaIMI0 0 (GaKTHYECKUX 00BeMax BbIOpOCOB M (M) cOGpocoB
3arpA3HAIOIMX BEIECTB M HOTPEOIAEMBIX pECYpCOB) HAa OCHOBAHMM IIPEUIOMKEHHE
4JIeHOB paboueii rpymnmer;

T) ompefieNieHHe TEXHOJOIMH B KauyecTBe HaWwIydlled IOCTyMHOM TEXHOJIOTHH
C Y4eTOM KpHUTEpHEB, yKa3aHHbIX B myHKTe 12 IlpaBun onpeneneHHs TeXHONOTHH
B KayecTBe HaWIy4INeHd NOCTYyIHOH TEXHOJNOTHH, a Takke pa3palOTKH, aKTyalH3aIdy
M omyOnMKoBaHUA HHGOPMALHOHHO-TEXHHYECKUX CNIPaBOYHHUKOB 110 HAMIYYIIUM
AOCTYNHBIM TEXHOJOTHAM, YTBEPKICHHBIX NOCTaHOBNIeHueM [IpaButennerBa Poccuiickoii
Oenepanun ot 23 nekabps 2014 r. Ne 1458 «O NIOpSIKE ONpPENENIEHUsI TEXHOJOTHU B
KayecTBe Hauiy4lled NOCTYMHOH TEXHONOTHH, a Takke pa3paGoTKy, aKTyalnu3alul u
OnyO/IMKOBaHHS  HMHQOPMALHMOHHO-TEXHHYECKHX CIPaBOYHMKOB MO  HAWJIyYlIUM
AOCTYNHBIM TexXHONOruAM» (Cobpanue 3akoHonaTenscTBa Poccuitckoii Denepanumy, 2015,
Ne 1, cr. 253; Ne 38, cr. 5284; 2017, Ne 2, cr. 340) (manee — IpaBuna);

1) pa3paboTKa NepeyHs HOBEHIIMX HAMTYYIIMX SOCTYIHBIX TEXHOIOTHIL,

II. TIopsnok ¢opmupoanns pabouux rpymm

6. B nensx gpopmuposanus paboueit rpymnmsi Biopo noaroraBnuBaer u Hanpasmser
IIPOEKT yBEAOMIEHHS O (OpPMHUpPOBaHMH paGoueil rpymmbl (nanee — YBEIIOMIIEHHE) B

Munnpomropr Poccun.
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7. Munnpomropr Poccun B Teuenme 10 pabounx mmeill co IHA mocTymieHus
TIpOCKTa yBENOMIICHHSI U3 Bropo pa3MmeliiaeT yBegoMiienre Ha cBoeM obHLHaNEHOM caiiTe
B HH(OPMaLUMOHHO-TENEKOMMYHHUKALHOHHON CeTH «AuTepHeT» (mamee — caiir
Munnpomropra Poccun), a Taxske HalpaBIsIeT B 3aMHTEPECOBaHHEIE (emepanbHbie
OpraHbl HCIIOJHMTENBHOH BNACTH HMH(OPMALMIO O NPeNOCTaBICHHH IPEAIOXKEeHU
110 KaHOUIATypaM IV BKIIOYCHHS B COCTaB paGoyeii rpymimsL.

8. YBenomiieHHe TOIDKHO comepKarTh:

HaMMeHoBaHue paboyeil rpymnmsr;

HallMEHOBaAHHE CIIPABOYHHKA,

KOIBl W HauMEHOBaHMA rpynn (moarpynm) O6mepoccuiickoro Knaccupukaropa
crangapros (OKC);

3apyGexHBIN I MEXIyHAPOMHBIHA aHATOT CITPaBOYHHKA;

HOMEp KOHTAaKTHOro TeneoHa, ajpec 3NEKTPOHHOM NOYTBl M [aHHBIE JIMIA,
OTBETCTBEHHOTO 3a (opMHpOBaHUe paboueit rpymmsy;

CPOKM 1 MECTO IpHEMA 3a9BOK Ha yYacTHe B CO3/1aBaeMoi paboueii rpynre;

(akTHYECKyIO JaTy pa3MelneHus YBEAOMIICHHS Ha caiite MunnpoMropra Poccun.

9.Cpok, B TeueHHe KoOTOpOro NPOU3BOAUTCA HPHUEM 3a1BOK HA Y4acTHe
B co3laBaeMoii paboueil rpynne (manmee — 3a51BKa), YCTaHABINBAETCS Munnpomroprom
Poccuu ¢ yuetom npemnoxenuit Bropo, denepanbHbIX opraHoB HCHONMHUTENBHON BAACTH 1
HE MOXET COCTaBIATh MeHee 15 paboumx jHeil co mHs pasMelieHus YBEIOMJIEHHS Ha
caiite Munnpomropra Poccun.

10. 3asBka momaercs B Muunpomropr Poccum, odopmnsercs Ha 6namke
OpraHM3aluy U OJDKHA COAEPKATH CENYIOLIUE CBENCHUS:

bupMeHHOEe HamMeHOBaHMe (HauMeHOBaHMe), cBeneHHs 00 OpraHMU3aIHOHHO-
HpaBoBoii Gopme;

KOHTaKTHas HHGpopManus (cnenéan 0 MeCTeé HaXOXIeHHUs, IOYTOBBIA ampec,
SJICKTPOHHAs I104Ta, HOMepa (paKkcoB, HoMepa TenehOHOB IS CBS3H);

AlaTa ¥ UCXOIAIIUKI HOMeD;

HaNMEHOBaHHE pabodyeil Ipynmnel, Ha BKIIOYEHHE B COCTAB KOTOpOif monaetcs

3asBKa;
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TIPENTIOXKEHHE O BKIIOYEHMH B COCTaB paboueil TIPynnel NpexcTaBUTeNeH
OPraHu3alvy, MOArOTOBJIEHHOE 10  pe3yJbTaTlaM pacCMOTPEHHS yBEAOMIJIEHUS,
pasmelienHoro Ha caiite Munnpomropra Poccuu;

CBENICHHS O KaHAU/aTax (NPeCTaBHTENSIX OPraHU3aIHNH) B HIECHBI paboueii rpymmnsr:
damunug, uMs, oryectso (mpu HAIMYUK), CBefleHUs o0 OGpa3OBaHMH, CTPYKTYPHOE
To/ipasfieNieHne 1 3aHUMaeMast JOJDKHOCTh, KOHTaKTHas HH(OpMaLHs (Homep Tenedowua,
azipec 3JIEKTPOHHOMN MOYTHI);

damunus, ums, otyectBo (npu HaJIM4KK), TIOAMICH PYKOBOAMTENS HIIH JIHLA, €ro
3aMelaroILEro.

11. lononuurensHo k 3asBKe npumaraercss MOAMHCAHHOE KaXkJIbIM U3 KaHIAMJATOB
B WIeHbI pabo4eif rpymnmbl NMCBMEHHOE COryIache Ha o6paborky Munnpomroprom Poccuu
1 BI0po ero nepcoHansHBIX JaHHBIX (YKAa3aHHBIX B 3a5BKe) B COOTBETCTBHH CO CTAThell 9
®enepansHoro 3akona ot 27 moms 2006 T. Ne 152-03 «O MEPCOHANBHBIX OaHHBIX»
(Cobpanune 3axonomatensctBa Poccuiickoii ®epnepanun, 2006, Ne31, cr.3451; 2009,
Ne 48, cr. 5716; Ne 52, ct. 6439; 2010, Ne 27, ct. 3407; Ne 31, cT. 4173, ct. 4196; Ne 49,
cT. 6409; 2011, Ne 23, ct. 3263; Ne 31, cr. 4701; 2013, Ne 14, ct. 1651; Ne 30, cr. 4038;
Ne 51, ct. 6683; 2014, Ne 23, cr. 2927; Ne 30, ct. 4217, ct. 4243; 2016, Ne 27, ct. 4164;
2017, Ne 9, ct. 1276; Ne 27, cr. 3945).

12. Munnpomropr Poccuu Hanpasnser NOCTYNUBILKE 3asIBKH B Bropo.

13. 3asaBky, noctynuBmME B cOOTBETCTBUY C nyHkToM 12 nHacrosiuero Ilopsnxa,
Biopo peructpupyer, paccmatpusaer u aHAIM3UPYET Ha NpPEeAMET COOTBETCTBHS MYHKTY
10 Hactosmero IMopsaka B Lensx MOArOTOBKH Npe/UIOXKEHHH MO KaHIUoaTypam s
BKJIIOYEHUS B COCTAaB pabo4uX Irpyrm.

Bropo paccmatpuBaer 3asBkH B Teuenue 10 pabouux aHeH co JHS UX MOCTYIUICHHUSL.

14.He mosnuee 10 paboumx mHeil co AHA OKOHYAHUS npuemMa 3agBok Bropo
Hanpasser B Munnpomropr Poccuu mpemnoxeHus no KaHIUIaTypaMm IUIS BKJIIOYEHHS
B COCTaB PabOYHX IPYIII, B TOM YHCIIE MPEMIOKEHUS 1O KaHIUJaTypaM pyKOBOOHTeENeit
CEKpPETapuaToB paboyuX rIpymH, cHOpPMHUpPOBAaHHEIE IO pe3ynpTaTaM paccCMOTpPEHHMs

1 aHaJIn3a MOCTYNMHUBUINX 3asBOK.
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15. Cocra paGoueit rpynmel yTBepikmaercs npukasoM Murnpomtopra Poccun
OTACTEHO  JUIS  KQXJIOTO M3 CNPAaBOYHHKOB C y4eTOM O6NacTH WX IIpUMEHEHHs
M OTpacieBOd CHCLUH(HKH, SIEKTPOHHAS KOMHS YKAa3aHHOIO IIpHKa3a pa3Mellaercs
Ha calite MunnpomTopra Poccuu B Teuenue 5 paGounx qHell o IHA €ro HONMHCAHHL.

16. B cocraB pa6oueii rpynms1 BKIIOYAIOTCS B TOM YHCIIE 9KCIEPTHI:

(herepanbHBIX OPraHOB MCTIONHUTENBHOMN BIACTH;

TOCYIapCTBEHHBIX Hay4YHBIX OpraHU3alHii;

KOMMEPYECKHUX OpraHUu3aIuii;

HEKOMMEp'IECKHX OPraHM3allHii, B TOM YHCIE TOCYapCTBEHHBIX KOPHOPALHIA.

17. Pabouas rpynmna cocTout us:

a) 4IeHoB paGoyeit rpymmsr;

0) pykoBomuTeNs cexpeTapuara paboueit rpynmst (peacTaBuTens Biopo);

B) cekpeTapuara pabodeii rpyImmsr.

18. Unens! paGoueil rpynmbl MOTYT UMeTh CTATyC IIOJIHOIIPABHOI'O 4lieHa paboueii
TPYHIIEI C NPaBOM rooca (Aajee — MOJNHONpPABHEIA YieH pabodeil IPYIIbI) WM WieHa-
HaOmronatens paGodell TPYNmBl C CoOBeATENBHBIM IpaBOM royoca (nanee — 4JeH-
Habmonarens paboyeii rpymimsl).

Unen-nabmonarens paGoueii rpynmel He YY4acTBYeT B roJOCOBAaHHH IPYA NPHHATHH
pelleHHiA.

19.B Teyenue Mecsua co AHA YTBEPKACHHUS Munnpomroprom Poccun cocrasa
paboyedl Trpynmbl pPYKOBOMTENL CeKpeTapuata pabouelf rpynmel noxroTaBIMBaeT
W TIPCACTABIIACT HA YTBEPXK/CHHE B BIOpO NpesioKeHHs 0 yCTaHOBNEHHIO cTaTyca
4JIeHOB paboueit rpynmnel.

Biopo, mony4uB ot pykoBommTens cekperapharta paGoueit TPYNIEBI NPeIIOKEHHUS
TI0 yCTaHOBJICHHIO CTaTyca 4ICHOB paboyel Ipymmel, B TedeHHe 5 paGounx aHeil
paccMaTpuBacT MX M yTBEPXAACT CTaTyC YiIeHOB paboueil Ipynnbl IIPOTOKONBHBIM
pelieHHeM nu6O, B cilyyae HaIMYUs 3aMevaHwil, BO3BpaIllaeT HX PYKOBOIMTEIIO
CeKpeTapuara pabodell rpymmsl Ha HOpabOTKY C yKasaHHeM CPOKOB, OTBEJEHHBIX

Ha yCTpaHEHHE 3aMeYaHUi.
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Cratyc unenoB paGoueii rpynnel onpenensercsa u YTBEPXKIACTCA HE MO3JHee IBYX
MECSLEB CO IHA yTBEPXKICHUA COCTaBa paboyeil rpymmel.

B nponecce nesrenshoctu paboueit rpynnbl BIopo BIpaBe NPUHUMATE peIleHHs
006 H3MEHEHHH CTaTyca MOJHONPABHOTO WieHa paboueii rpynnsl Wik YneHa-HabmoOxATENS
paboyeil rpynmbl Ha OCHOBaHMM MpeIIOKEHHI PYKOBOOMTENA CeKpeTapuaTta pabouei
TPYIIIEL.

20. Munnpomtoprom Poccun Ha ocHoBaHmM npeanoxeHud biopo npuHMMaercs
PCLICHHE O BKIIIOYEHUH B COCTaB paboyell rpyIIbI HOBBIX WIEHOB U (MIIK) 06 HCKITIOYEeHHH
4JIeHOB paboueii rpynmel U3 ee cocTasa.

OcHoBaHMEeM /11 BKJIIOYEHHS B COCTaB pabouyeii rpynmsl HOBOro uneHa paboueii
TPYIIIBL SABIIACTCS 3a4BJICHHE 3aMHTEPECOBAHHOTO JIMNA, 0GOPMIEHHOE B COOTBETCTBUH
C TpeGOBaHHAMH K OQOPMIIEHHIO 3asBKM Ha Yy4YacTHe B paboueit rpyme,
NpEAyCMOTpEHHBIMU NyHKTaMH 10 — 11 Hactosmero IMopsiaka, 1 ono6peHHOe bropo.

Biopo nmpenocraBnser npaso goctyma  k JAOKyMeHTaM pabodeii rpymmsl
¥ BOSMOXHOCTE NIPHCYTCTBOBATh Ha e 3aCe/laHuAX KaHIHAATy B WiIEHHl paGoueii IPyNIIbI
B ClIy4ae 0f00peHHs ero 3asBiIeHus.

OCHOBaHMAMM 1S HCKITIOYEHHUS YICHA U3 COCTABA paboueii rpynmel sBisroTCS:

MCbMEHHOE  3ajBICHHE 49iIeHa pabodyed TIpymmsl Ha MM PYKOBOIMTENS
ceKkperapuara paboueit rpymnsr;

perynspHoe orcyrcTBue (Gosiee AByX pa3 moapsn) 6e3 YBaKHUTEBHBIX OPUYHH
Ha 3acelJaHuAX pabo4ux rpyim;

HEBBLINOIHEHHE TPEOOBAHUH, IPENBABIIEMbIX K WIEHY paGoyeii I'PYTIIEL B IpOILECCe
AATEBHOCTH paboueit rpymnnel.

VI3MeHeHHs, BHOCHMBIE B cocTaB paGodeid Ipynnsl, oGOpMISIOTCS NPHKa30M

Muunpomropra Poccun.

II1. ITopsinok pa6oTh! pabounx rpymm

21. Koopaunauuio mestensHocTd pabodeil rpymms OCYIIECTBJISIET PYKOBOOUTEID

cekperapuara paboueit rpymnmesl.
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22. Opranu3alMOHHO-TEXHUYECKOE OOECIeUeHHe NesTe/bHOCTH pabouux rpymm,
BKIIIOYadA BeCHUE IENIONPOU3BOACTBA, HHPOPMHUPOBAHHE O BpEMEHH M MECTe MPOBEeNEeHHS
3aceflaHuH,  obecrieyeHHe  HEOOXOAMMEIMH  MH(OPMAaLMOHHBIMH Marepuanamy,
OpraHH3AINIO IOATOTOBKHA 3aCENIaHUH OCYLIECTBIISIOT CEKPETapHaThl pabouMX IPyIIIL.

23.K paGore B paGoueit rpynme B KauecTse 9KCIIEPTOB-KOHCYJIbTAHTOB
NIPUBJICKAIOTCA  NPEACTABUTENH  (e/iepalibHbIX  OPraHoB MCIONHHTEIBHON BJACTH,
TOCYNapCTBEHHBIX ~ HAyYHBIX  OpraHM3alMd, KOMMEpYECKHX M  HEKOMMEpYeCKHX
OpraHu3alMifi, B TOM 4ucle TOCYAapCTBCHHBEIX  KOprmopauui, o6nagaromue
npoheCCHOHANTBHBIMH 3HAHUAMH U TIPAKTHYECKUM OIEITOM.

OcHoBaHMEM i NpHBIIEYEHUS 9KCHEPTOB-KOHCYJIBTAaHTOB K pabore B paboueii
TPYNNE ABJACTCA pEIIEHHEe O NpPUBICYEHAH JKCIEPTOB-KOHCYJIBTAHTOB K paGoTe
B pabodyeil rpynne, NpHHATOE Ha 3aceqaHNH paGoueii TpYTIIIEL.

24. OcHoBHOi opmoii  nesTensHOCTH paboyeit TPYNNBl SABIISIETCS 3acelaHue.
Ilo pemennio pykoBomutens cekperapuata paGodeid TPYNIEI 3aCeNaHus] B 3aBHCHMOCTH
OT TEXHHYECKOH BO3MOXHOCTH, @ TaKXke IIOCTABJIEHHBIX 3a7ay IPOBOASATCA Kak
B OYHOH, TaK H B 3a04HO# (opme.

25.B uensx onepaTMBHOrO MNPHUHATHA PELIEHHS MO BOIIPOCaM, OTHOCSIIHMCS
K KOMNeETeHUUH paboyedl Tpynmbel, B mepHol MeXIy 3aceqaHHsMH PYKOBOIHUTED
CeKpeTapuaTa paoueil Ipynnbl OpraHM3OBEIBAET M MPOBONUT 33a0YHOE TOJOCOBAHUE
COTJIACHO NMON0XeHUsM rnassl IV HacTosmero IMopsaka.

26. Ha nepsom 3acenannn paGodeil rpynms! pyKoBOAHTENE CeKpeTapuara paboueii
TPYNINBl OPraHU3yeT pa3paboTKy MjaHa JAEATeNbHOCTH paboueil rpymmsr (nanee — mnan
HEATENbHOCTH ), CONEPKALIEro CPOKH U 3Talbl paboT, yCTaHOBJICHHBIE Bropo.

27.Cpok, B TedeHHe KOTOPOrO IUIAaH  [eATENBHOCTH paspabarriBaeTcs
M mnpepnocrasifercs B bBiopo Ha yrTBepxkpmeHue, ycraHaBnmBaeTcs pYKOBOAUTEIEM
CekpeTapuara paboyei IpyIisl, HO He MOKET COCTABIIATEL 6onee 20 pabounx nHeit co aus
NpOBENEHHA NIEPBOro 3aceNanus paboyeii rpymmnel.

28.IIman JeATeNBHOCTH yTBEPKAAETCS Biopo B Teuenwe 5 paboumx nueit

CO HOHiA €ro IIPpENOCTABIIEHHA. Konuu IU1aHa  OeATeJIbHOCTH paccelaloTCAa
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(B anexTponHo#t dopme) cekperapuatoMm paGoueit TPYNNbl BCEM €€ 4JieHaM B Te€YcHHe
3 pabouux nHed, CleayIOmMX 32 JHEM YTBEPXKICHHS.

29. 3acenanus pabouedl TIpymmbl Ha3HAYAIOTCA IO Mepe HEOOXOHMMOCTH, HO
HEe peXke OHOro pa3a B KBapTall.

30. Nate! npoBenenus 3acenanuii paboueit rpymmsl OINPEJEIAIOTCA PYKOBOAUTEIIEM
CeKpeTapuara paboyei IPYIIIEI C y4€TOM YTBEPKAEHHOrO [JIaHA eATeIbHOCTH.

31.IloBectky anA 3aceganuss paGoued rpymmel ONpeneNseT M YTBEPXKIaeT
PYKOBOIUTEINb CeKpeTapuara paboueii IPYNMbl Ha OCHOBE 33134, CTOAIIMX IIepe]] paboueii
TPYIIIOH, a. Takxke MNpelIoKeHUH Munnpomropra Poccun, Bropo u unenos paboueii
IpYNNEL

32. O nposenennu 3acenanus paboueil rpymmel, dopme, MecTe u BpemeHH ero
NPOBCACHAA, a TaKkKe O MOBECTKE JHS WICHH paboyeil TIpyNnbl yBeXOMISIOTCS
CeKpETapuaToM paboueil IPymnmel MyTeM HaNpaBlieHHs YBEAOMJIECHHS B 3JIEKTPOHHOMH
¢opme He MeHee ueMm 3a 10 paGounmx mHelt mo IHS NpOBEIEHUs 3acenaHus paboueit
IpyNIBL.

33. Matepuanbl  3acenaHus pa6oueif rpynmel HanpapJIgIOTCA  CEeKpeTapHaToM
pabouell rpynnsl BceM wieHaMm paGodeii rpymmsi (B oneKTpoHHOMN (opMe) OMHOBpPEMEHHO
C YBEIOMIICHHEM O NIPOBEJICHUM 3acefaHus paboyeil rpymmsL.

34. Ilpurnamenns Ha 3acemanue paGouyeil Tpynnsl 3KCIEPTaM-KOHCYJIBTaHTaM,
He SBIAIOIIMUMCS YICHaMH paboyell IpyIMBI, a TakxKe KAHIWIATAM B WIEHBI paboueii
TPYNIBI HANPABJIAIOTCS CEKpeTapHaToM paGodeil rpynmel He MeHee ueM 3a 10 paGoumx
JHEH 10 [Hs IPOBENIEHHU 3aceanus pabodeil rpymmsL.

35. Utoru 3acemanmii paGodeii rpynme! ohopmisiores nporokosamu. IIpoTokos:
TIONMUCBIBAIOTCS  PyKOBOAUTENEM CeKpeTapuara pabouel Ipymmsl M yTBepxAaloOTCHA
pykoBoauTeneM Bropo.

36. JIioGoli u3 uneHoB paGoueit rpynmsbl, a Takxe NIpUIIallleHHblEe Ha 3acelaHue
pabovell TIpynmel JHLAa BOpaBe BHIPA3UTH 0coboe MHEHHE B clly4ae HecorjacHus
C NpHHATBIM pelleHneM. IIpu 3ToM ocoboe MHeHHe H3naraeTcsi B NMHCHMEHHOM BHIE

M IPAJIaraeTCs K NPOTOKOJy 3aceqaHus paGoyeil rpyImel.
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YIBepXKIECHHbIE NPOTOKONE, 0COGHE MHEHHS, AOKYMEHTBI H MaTepHAabI,
BEIHOCHMEIE Ha 3ace/laHue paboyel rpyImbl, XpaHaTcs B 6yMaXHOM (Mn1) 31eKTPOHHOM
BHJE B Bropo.

Komuio mportokoma sacenmanus paboueit rpynmer u IpUIaraeMbIX K HeMy
AOKYMEHTOB CEKpeTapHaT paboueH IpyIIbl HampapiseT BCEM YjieHaM paboueli rpynmsl
B TeYEHHE 5 pabouuX AHel Co HS yTBEp X AEHH IPOTOKOJIA.

37. GuHaHCcOBOE oObecneyeHHe nesTeNBHOCTH pabounx rpynm ocymecTBisercs

Bropo.

IV. Tlopsinok npuHaATHS pemenuit paGounmu rpynnamMu

38.B nmpouecce oOCylIeCTBIeHHS NeSTENbHOCTH pabouell rpynmel pemenus
IIPHHUMAIOTCSA ITYyTEM ITPOBENCHUS OYHOTO HMJIH 3a0YHOTO TOJIOCOBAHMUSL.

39. B ronocoBaHHH NPUHUMAIOT y4acTHe TOIBKO IIOJTHONPABHEIE 4iIEHBl paboueii
rpynnel. I'onocoBaHHe, HpPOBOAMMOE B OYHOM MM 330YHO dopMme, cumTaeTcs
COCTOABIIMMCS, €CIIH B HEM NPHHSIO y4acTHe He MeHee NMOJOBHHBI OT OBIIEro 4mcia
MOJIHOINIPABHBIX YIEHOB paboyeil rpymisl.

40.Tlpn npunatum paboueit rpymnmnoit PCLIEHUH IIyTEM TOJOCOBAHUS KaXIblii
TOJIHOMPABHBIN YJieH paboueif IpyIIIEl HMEeT OIMH IojIoc.

41. PelieHuss NPHHUMAIOTCS NPOCTHIM GONBIIMHCTBOM T[OIOCOB ITOJIHONIPABHEIX
4JICHOB pabo4eif IpyNIbl, y4acTBYIOIIHX B IOJIOCOBAHMUH.

Ilpu paBeHCTBE roJ0COB NPOBOAATCH OMOIHATEIBHOE 06CyX/IeHHe U IIOBTOPHOE
rOJIOCOBaHUE JI0 MPUHATHS PELIEHHUS.

42.3a04HOe ToOJOCOBaHHWE MPOBOAUTCA C HCIONH30BAHHEM 3JIEKTPOHHOM ITOYTHI
C MpUMEHEHHeM OloIeTeHeit Ui roocoBaHus, HHPOPMaMOHHEIX (GOPYMOB IO obMeHy
AQHHBIMHU MITM UHBIX NOCTYITHBIX CPEJCTB.

43.1lpy TpOBEIEHMH 320YHOTO TONOCOBAHHS Cekperapuatr pabodeii rpynmsl
B 0043aTEILHOM NOPSZIKE YBEXOMJISET TMOTHONPABHLIX YWIEHOB paboyei rpymnmsr o cpokax
H crocole MpoBeIeHHMs TOJOCOBAHMS, a TaKiKe HalpaBisieT MaTepUaIbl, BBIHECEHHBIE

Ha roJioCoBaHue.
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Cpoxk, yka3aHHbIH B yBeLOMIIEHHH 0O NIPOBEIEHNH 3304YHOTO T'OJIOCOBAHUSA, MOKET
TIPO/UIEBATECA 110 PEIIEHHIO PYKOBOAUTENS CeKpeTapuaTa paGoueii I'PYIIBL, HO He Gojiee
ueM Ha 10 pabouux nueii. IIpu sTom CeKpeTapuaT paboyeil Ipynmel B TeYeHHE OJHOIO
pabovero nHA o AHS NPUHATHS PElUEHHS O IIPOJIIEHUH CPOKA IIPOBENIEHUS I'OJIOCOBAHMS
HalpaBJIACT yBELOMIICHUE BCEM NOJIHOMPABHBIM YieHaM paboyeit IpYNIIEBL.

44. Pe3ynbTaThl rolocoBaHus 0(hOPMIISIOTCA POTOKONOM TOJIOCOBAHHS, KOTODBIit
TIONIHCEIBACTCS PYKOBONUTENIEM CEKpeTapHaTa paboyeit rpysL.

Iloncyer ronocos, odopmiaeHne ¥ moamHcanue IIPOTOKOJNA TOJIOCOBAHUSA
OCYIIECTBIAIOTCS PYKOBOAMTENEM CEKpeTapHaTa pabodeli rpynms! B Teyerne 10 pabouux
AHEii 10 HCTEYEHHH CPOKA FOJIOCOBAHHU.

Komnus nmpotokona romocosanus B Tewenue 5 pabouux mHel co OHs MoamHMcaHus
HalpPAaBIIAETCS MONHONPABHEIM YiIeHaM paboyei rpymisL.

45. PazHornacus, HCYyperynupoBaHHble  pabodeif  rpymmoi,  BEIHOCSTCS
Munnpomroprom Poccun Ha 3acelaHHe MexBenoMcTBEHHOTO coBeTa
0 mepexony Ha INpPHHIMNGL HAWIYMIIHX MOCTYINHBIX TEXHONOrHMH H BHEIPEHHUIO
COBPEMEHHBIX TEXHOJIOTHH (nanee — Me>kBeJOMCTBEHHEI COBET).

MexBenoMcTBeHHEI coBeT paccMaTpHBaeT Ha 3aCe/laHiH Pa3sHOTIIACHS 10 IIPOEKTY
CIIPaBOYHHKA, BBIABJICHHBIE NPU MyONHYHOM OOCY)KIEHHH ¥ He YPETyJIUpOBaHHEIE
B paMKax [esATeJbHOCTH paboueit TPYNIEI, MPUHAMACT pPElIeHHE O CHATHHM Pa3HOTJIACHIA
TI0 NIPOCKTY CNpaBO4HHKA, OQOPMIISET NPUHATOE PelIeHHE O CHITHH pasHoriacuit 1o
TIPOCKTY CNPaBOYHMKA NPOTOKONOM M HANpaBiseT e€ro B Bropo cormacHo nymkry 23

IlpaBwuu.

V. Hpnname PE3yNLTaTOB NEATENBHOCTH paboyUnX IpyNN U pemeHuii
O NPEKpaIIeHUH UX JeITeIbHOCTH
46.Ilo pesynbTaTtam HesTENBHOCTH CeKkpeTapuar pabovell rpynmst gopmupyer
OTYETHBIH INaKeT NOKYMeHTOB paboueii Tpynmnsl (gajee — naxer JAOKYMEHTOB), KOTOPBHIii
BU3MpY€TCA pPYKOBOAMTENEM ceKpeTapuara paGoueil Tpynnbl ¥ TIPeACTaBiISeTCs
pykoBoauTteino bropo.

[TakeT TOKyMEHTOB BKJIIOYAET B cels:
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a) yBezioMiIeHHe o GopMUpOBaHUH paGoyeit TpYIIIE;

6) xonuio npukaza Murnpomropra Poccun o cosmannu u YTBEpXKICHUH COCTaBa
paboueii rpymmsr;

B) IPOEKT CIIPaBOYHHKA (mepBas penakius), NpeAcTaBIeHHbIH pPYKOBOIUTEIEM
CeKpeTapuara paboyeil rpynmnsl B Biopo 11 opranusaunyu ero nansheinrero mybnu4Horo
00CYXXIeHHs ¥ TPOBEICHHU OKCNIEPTU3EI B TeXHUYECKOM KOMHTETE 110 CTaHAapTH3aLuu
«Haumyumme nocTynHble TeXHONOTHE»;

I') IPOTOKONEI 3acCeaHuii paGodeit rpymmeL, IIPOTOKOJIBI T'OJIOCOBAHHIA

M) NOSICHUTENBHYIO 3alIMCKY K IIPOEKTY CIIPaBOYHHKA.

47.PemieHHe O IpeKpallleHHH HEeATeNbHOCTH pabouell rpymnmsl npHHEMAaeTcs
Muunpomroprom Poccuu mo mpenmoskenuto Biopo, B ToM dYHclle OCHOBaHHOMY Ha
hakTHIeCKOM BHINONHEHHH paGoyeit TPyNNoH nijaHa MA€ATENBHOCTH, 3aBeplICHHH
Pa3spaGOTKu M YTBEP)KHEHHS CIIPABOYHMKA, a TAKOKe YTBEPXKIEHUH TEXHOJIOTHUECKHX
IoKa3aTeNled HaWIydlIHX JOCTYINHBIX TEXHOJOTHH HOPMAaTHBHBIMH JTOKYMEHTaMH
B 00J1aCTH OXPaHBI OKPYXKAIOMIEH CpefIbL.

48. Pellenne 0 mNpeKpalieHUH AeSTENbHOCTH paboueit rpymnel odopmasercs
npukasom Muunpomropra Poccun, konuwo koroporo bropo Hanpasnser BceM uneHam
paboueif rpymims.

49.Co nmua Hauana Qopmupoanus paGoueii Tpynnbl U 0 AHS TpeKpalleHus
€€ eATeNsHOCTH B Bropo dopmupyrorcs u B mansHeitmem XPaHATCA B 3JEKTPOHHON H
(unu) 6ymaxcHolt BopMe MaTepHansl u HH(OpMaLHs, HeOOXOAUMbIE I Pa3paGoTKH M
aKTyaJlU3aliy CIPAaBOYHHKA, KOTOPEIE BKIIOYAIOT:

@) HaKeT JOKYMEHTOB, IPEeNCTABICHHEIH CEKpeTapuaToM paboyeil TIpymIikl
PyKoBOIUTEIO BIopo B COOTBETCTBHH ¢ MYHKTOM 46 HacTosIIEro Ilopsnka;

6) xonuto npukasa Poccrannapra 06 YTBEPXKICHHUH CIIPaBOYHHUKA;

B) KOIHIO NpHKa3a Munnpomtopra Poceu o NPEKPALEHUH OeATENBHOCTH paboyeit
IpyIIILI;

I') HHbIE JOKYMEHTEI.



